Generate a Statement of Account

1. Once logged in, select Statement of Account from the menu options.

2. Alist of any statement of account requests you have previously made will appear. If a
new statement of account is required, select Request New Statement of Account.
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Request New Statement of Account

3. Enter the dates for the statement of account you require and click Submit Request. The
start date cannot precede the date of property ownership; a message will indicate the
earliest available start date you can select.

4. The statement of account requested will now be available, select View Statement under the

Actions column.
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